
REV. A – 7/14/2026 
 

Incident Report 

Date: _________________       

 

Dear ________________ 

This letter is to inform you that an incident occurred and below are the details of the incident. 

Name of injured student: _____________________ 

Name of injured staff member: __________________________________ 

Where incident occurred: __________________________________________________________________ 

Details of the incident: 

 

 

 

 

 

 

Witnesses: 

 

 

 

 

 

 

 

 

Teacher in charge of student(s): ______________________________  Date: _____________________ 

Principal’s Signature: _______________________________________  Date: ______________________ 

Nurse Coordinator’s Signature: ______________________________  Date: ______________________ 

 


